Hosted PBX by Golden West

Adding a Contact

To add a contact:

1. From the Contacts page, click Add Contact.
The Add Contact page appears.

Add Contact

First Name

Last Name

Work number
Mobée number
Home number

Fax Number-
Contact's fax number

Email

cancol SN

2. Complete the fields in the Add Contact page and click Save.

The contact appears on the Contacts page.

Field Description

First Name Contact'’s first name.

Last Name Contact's last name (surname).
Work number Contact’'s work telephone number.
Mobile number Contact’'s mobile telephone number.
Home number Contact’'s home telephone number.
Email Contact’'s email address.
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